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Layout of an ‘A’ Level essay

Titles of texts

Titles of published books, plays, long poems, pamphlets and periodicals,
works of classical literature, and films should be underlined.

e.g. Beloved,
Twelfth Night,
Oliver Twist

Notice how important it is to distinguish between titles and other names.  Hamlet is the
title of Shakespeare’s play; Hamlet Prince of Denmark is the main character.  Underlining
is the equivalent in hand-written or typed manuscripts of printed italics.

Titles of articles, essays, short stories, short poems, songs, chapters of
books, speeches, and newspaper articles are enclosed in quotation marks.

e.g. ‘The Flea’,
‘To Autumn’

Exceptions:  Underlining titles or placing them within quotation marks does
not apply to sacred writings or parts of a book.

e.g. The Koran,
Old Testament,
Preface

Quotations

Short quotations of a single line or part of a line should be incorporated within quotation marks
as part of the running text of your essay.  E.g.

In Julius Caesar, Antony says of Brutus, ‘This was the noblest Roman of them all’.

Before his downfall, Caesar rules with an iron hand.  His political opponents, the Tribunes Marullus
and Flavius, are ‘put to silence’ for the trivial offence of ‘pulling scarfs off Caesar’s image.’

Longer quotations of more than one line should be indented from the main body of the text and
introduced with a colon.  Do not enclose indented quotations within quotation marks.  E.g.

It is worth pausing to consider the reasons Brutus gives to justify his decision to assassinate Caesar:

It must be by his death; and for my part,
I know no personal cause to spurn at him,
But for the general.  He would be crowned.
How might that change his nature, there’s the question.

Tenses

When you are relating the events that occur within a work of fiction or describing the author’s
technique, it is the convention to use the present tense.  Even though Orwell published Animal
Farm in 1945, the book describes the animals’ seizure of Manor Farm.  Similarly, Macbeth always
murders Duncan, despite the passage of time.


